Insert your company information/logo here.


To: School/business/etc.

Attn: _________________ (contact person here)

_____________ (date)

Memo Of Understanding

___________________ (school/business) agrees to enter into an agreement with ___________________ (your company) for the purpose of forming a partnership to provide ______________________ (name of program here), for _______________ (length of program, i.e,, number of days, hours, etc.) for ages ___________ (insert ages of participants here), beginning on ____________ (start date) and ending on _________________ (end date).

___________________ (school/business) will provide:

1. Marketing of the program; including the distribution of fliers throughout local public & private elementary and high schools if this is within standard marketing procedures.

2. Facilities (including custodial services) as needed to accommodate up to 30 campers total, outside play area (if possible) & restrooms between the hours of 8:30am to 4:00pm on the dates camp runs. 
3. Administration of the registration process; including collecting fees, liability forms, providing confirmations, class rosters & refunds as needed.
4. Payment of 70% of the total paid camper fees to ____________ (your business) within 10 days of the end of each camp. This is based on ________________ (school/business) collecting registration fees of $_________/per participant (list program fee(s)) here. 
Notes on #4: 1) if YOU are collecting fees, this will be written the other way and put in next section. 2) rewrite based on how you are being paid for the program, i.e., per head, per hour, per program, etc.)
__________________ (your company) will provide:

1. Basic camp description, schedules & logo as basis for creating marketing materials. 

2. Trained teaching staff, at ratio of 1 teacher per 15 campers during the hours camp is running from 8:30am to 4:00pm. (insert your own ratio and times)

3. Curriculum & materials for exclusive use by Creative Wealth Coaches.

4. ____________________ (your company or theirs) will provide ___________________ (opposite of first one) with a Certificate of General Liability Insurance of $1,000,000 naming _______________________ (school/business) as an additional insured for the program period.

We agree to the above conditions by signing below:

_______________________________________

_______________________

Your name and company here




Date

_________________________________________

_______________________

Their name and school/company here



Date












Your company/name

Address

Phone • Website • Email address


